
 
Step one:  Once at the calendar click on the event title 

 

 
Step two:  The event pop dialog box will pop up. Click on the read 
more link 

 
Step three:  Full details on the event will be displayed. Click on the 
login link 



 
Step Four:  Enter user name, e.g John smith, Password: cranky and 
click Log in 

 

 
Step Five:  Enter your email address, enter user name, re­enter your 
email address, choose the volunteer status option and finally click the 
signup button. 

 
Once you have signed up to an event a confirmation email will be sent to your 
email address of the signup, and a reminer will be sent out to you two days 
prior to the event taking place. 
 
If you encounter any problems signing up to calendar events please do not 
hasitate to contact the office. 


